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Perkins V and Adult 

Education and Family 
Literacy Act (AEFLA) 

Grants

Division of Career and  
Adult Education 



Overview

The Division of Career and Adult Education’s Perkins V 
and Adult Education and Family Literacy Act (AEFLA) 
grant amendment requirements.

Guidance on filling in the DOE 150 Project Amendment 
Request Excel Tab – Federal Standardized (GAT-F) Excel 
workbook.

Completing the Budget Page Tab within the Generic 
Application Template – Federal Standardized (GAT-F) 
Excel workbook.
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Project Amendments

Perkins V and Adult Education and Family Literacy Act (AEFLA) 
federal grant amendments are not retroactive.

All revisions must be reasonable, necessary, allowable, and 
allocable to promote the objectives of the program.

The last day to submit proposed Project Amendments is April 
30th. The date is indicated on the Project Award Notification DOE 
200-Box 9 Timelines. This date is 60 days prior to the end date of 
the project performance and budget period.

3



When to Submit a Project Amendment

Change in 
scope, goals, or 

objectives 

Change in 
project 

evaluation 
scope

Change in 
deliverables

Change in work 
task

Change in key 
or types of 
personnel

Disengagement 
of project 
director

Obtaining 
services of third 

party

Budget revision 
to implement 

program 
amendment

Increase project 
amount
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Refer to the Green Book Section B – Project Amendments 
for full amendment guidelines.

https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/project-application-amendment-procedur.stml


Generic Application Template - 
Federal Standardized (GAT-F) 

• The GAT-F workbook utilizes a rolling budget and includes all 
forms needed to complete current and future amendments, 
eliminating the need to download separate forms for each 
amendment. 

• To initiate an amendment, access the OGM ShareFile 
Notifications folder #7 for the program/project requiring the 
amendment and download the current Excel file.

  
Tabs to Complete
• Budget Page
• DOE150 AMD 1 or Sequential amendment
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DOE 150
 Project Amendment 

Request 
(DOE150 AMD 1 Tab)



DOE 150 Project Amendment Request

• Follow the instructions 
provided on the DOE150 – 
Instructions Tab addressing 
Sections A-G. 

• Section F – Signature of 
Additional Agency Head is 
completed only if applicable. 

• Section G – Must include a 
brief description of a reason 
for submitting the 
amendment request and 
actions being taken. 
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DOE150 Sections for Completion

8

Agency NameA
Program Name and TAPS NumberB
Amendment Type and NumberC
Contact InformationD
Agency Head Signature or DesigneeE
Additional Signature (if Applicable)F
NarrativeG
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Project Amendment 
Request

(Budget Page Tab)



Project Amendment Request 
(Budget Page Tab)

The original budget and any past approved amendments are locked. 
Do not manipulate to gain access to locked functions.

10



Project Amendment Request 
(Budget Page Tab) Continued

The Budget Page Tab acts as a rolling budget with each 
Project Amendment Request appearing after the previous 
Request has been approved. 

Decreases and/or Increases to Existing Line Items
• Utilize the appropriate function and object codes on the approved Budget Narrative 

Form. (This portion is locked and no changes can be made)
• Provide a detailed explanation in Section 8 – Budget Narrative for Line Change for all 

increases.
• Use whole numbers only – no cents or formulas. 

Decreases and/or Increases to New Line Items
• Detail new line items added through Amendment Request in the highlighted area 

starting on Row 514.
• Insert/delete row isn’t allowed as the form is locked. Plan accordingly to avoid 

disorder of line items. 
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Function Code and Object Code

Districts
• Red Book  
• Function Code (four digits) and Object Code (three digits)
Colleges
• College Accounting Manual
• Object Code (five digits)
Community Based Organization (CBO)
• Function and/or Object Code
• Use their own agency Chart of Accounts
• Agency’s Chart of Accounts

Note: Function and Object Codes used in Columns 1 and 2 can be 
updated in Column 7 of the Project Amendment Request.

12

https://www.fldoe.org/finance/fl-edu-finance-program-fefp/financial-program-cost-accounting-repo.stml
https://www.fldoe.org/finance/fl-edu-finance-program-fefp/financial-program-cost-accounting-repo.stml
https://www.fldoe.org/schools/higher-ed/fl-college-system/about-us/finance/accounting-manual.stml
https://www.fldoe.org/schools/higher-ed/fl-college-system/about-us/finance/accounting-manual.stml


Project Amendment Common Errors 

• Using the incorrect object and function codes
• Using a limited narrative description 
• Combining salaries and benefits into one line item 
• Utilizing cents or formulas vs. whole dollar amounts (cents unallowable)
• Other mathematical errors (if providing percentages, verify calculation)
• Incorrect indirect cost
• Equipment Form incomplete or does not align with Budget Form
• Manipulating the locked functions
• Perkins specific 

• Narrative Section, CLNA Need and Priority Number 
• Program Number or CIP Number 
• Section 135: Requirement for the Uses of Funds

Note: These types of mistakes delay the approval process
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Projected Equipment 
Purchases Form 

(Capitalized)



Projected Equipment Purchases Form 
(Capitalized) 
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•  Additionally, if adding Capitalized Equipment with a unit cost of 
$5,000 or more, a Projected Equipment Purchases Form must be 
completed.    

• Projected Equipment Purchases Form - Under Fiscal Resources

• To ensure that FDOE adequately monitors equipment purchased 
with federal funds, applicants must record ALL equipment with a 
unit cost of $5,000 or more on the Projected Equipment Purchases 
Form.

• Dollar amounts for items listed must be in line with the Project 
Amendment Request.

• Quotes may be requested to verify pricing.
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https://www.fldoe.org/academics/career-adult-edu/funding-opportunities/2026-2027-funding-opportunities/
https://www.fldoe.org/academics/career-adult-edu/funding-opportunities/2026-2027-funding-opportunities/


Projected Equipment Purchases Form 
(Capitalized) Continued
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Upload Amendment to OGM ShareFile 
• Locate the correct TAPS# Program Folder and upload the 

amendment.
• Upload Folder has #1 in the folder name.

•  https://fldoe.sharefile.com/Authentication/Login
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https://fldoe.sharefile.com/Authentication/Login


OGM ShareFile Home Dashboard 

Award FileAward File

Upload File
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Have questions? 
• Contact your assigned 

grant manager per the RFA 
or RFP.

• OGM ShareFile questions:  
OGM@fldoe.org
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mailto:OGM@fldoe.org
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