Florida Department of Education

LOCAL PROJECT AMENDMENT REQUEST
	Please return to:

Florida Department of Education

Office of Grants Management
Room 332 Turlington Building

325 West Gaines Street

Tallahassee, Florida 32399-0400

(850) 245-0496

	DOE USE ONLY

Date Received:



	
	A)                                   Agency Name


	B)                              Amendment Number

                                 __________________

	C) Amendment Type

             FORMCHECKBOX 
   Program                                  FORMCHECKBOX 
   Budget

	D)    Program Name   ____________________________________________________________________

        Project Number ________________________________

        TAPS Number    _______________________


E)   Amendment Request Contact Information

	  Name: 


	Address:



	Telephone:
	

	Fax: 
	E-mail: 


F) Required Signature

	Agency Individual with FCDP Budget Expenditure Authority________________________________________________________________________________
  


G) Narrative

	

	Instructions 

 Local Project Amendment Request

DOE 150



	A. Enter Agency Name.

B. Enter Amendment Number. 

C. Enter Amendment Type – Refer to Project Application and Amendment Procedures for Federal and State Programs (Green Book) for definitions of Program and Budget amendments.

D. Enter Program Name, Project Number, and TAPS Number as listed on the original Project Award Notification.

E. Enter Amendment Request Contact Information for the person who is responsible for the project.

F. Complete Required Signature. As per FJEP Policy Memo No. 13-01. Rev 1, this Local Project Amendment Request DOE 150 form may be signed by the agency individual with program budget expenditure authority and sent to the program office in Tampa for approval. 
G. Provide sufficient narrative to describe and justify the type of amendment being requested.

Note for Local Amendments:

· Must be submitted prior to, or in conjunction with, the submittal of the monthly DOE 599, Project Disbursement Report, for the month in which the budget adjustments were made.
· Need to have a commensurate and counter-balancing adjustment in other non-Personnel and/or non-Equipment object codes of the budget so that the overall project amount does not change.

· Will be numbered as a regular budget amendment but be preceded by the letter ‘L’. The first local amendment submitted in a program year, for example, will be numbered, ‘L-1’.

Link to complete Memo: http://www.fldoe.org/academics/career-adult-edu/farmworker-jobs-edu-program/
2013 Policy Memorandums – 13-01 – Budget Revisions Revised

Attach Budget Amendment Narrative Form (DOE 151) if this amendment requires budget changes.
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Revised July 2019                                                                                  Richard Corcoran, Commissioner                                                                                                            
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