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FLORIDA DEPARTMENT OF

Budget Amendments
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May be submitted to:
 Reallocate approved funding.
 Request remaining grant funds.
Forms:
* DOE150, Project Amendment Request
« DOE151, Budget Amendment Narrative Form

www.FLDOE.orqg
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Budget Amendments

* Form DOE 150,
Project Amendment
Request

www.FLDOE.orqg

FLORIDA DEPARTMENT OF EDUCATION
PROJECT AMENDMENT REQUEST

Please return to: | A) Agency Name: I DOE USE ONLY

Florida Department of Education Date Received
Office of Grants Management | |
Room 332 Turlington Building

325 West Gaines Street |

Tallahassce, Florida 32399-0400 ‘
Telephone: (850) 245-0496 | |

— 1

Project Number (DOE Assigned)

B) Program Name:

| TAPS Number: o
C) Amendment Type | D)

Amendment Request Contact Information

O Program [ Budget Contact Name —— Telephone Numbers =
A d Number:
Mailing Address E-mail Addresses
L pe— —

| ) E) Required Signature and Certifics .

- s (Please Type Name) as the official who is authorized to legally bind l:l
rganization, do hereby certify to the best of my knowledge and belief that all the information and attachments submitted in
¥ i ds are true, P and accurate, for the purposes, and objectives, set forth in the RFA or RFP and are
© with the of general and specific p for this project. | am aware that any false,
i or dulent infi ion or the omi: of any material fact may subject me to criminal, or administrative penalties for
[ the false statement, false claims or otherwise, Furthermore, all apy statutes, i and p , adt and [
i ; and p i for fiscal control and maintenance of records will be implemented to ensure proper
for the expend of funds on this project. All records necessary to substantiate these requirements will be ’
available for review by appropriate state and federal staff. | further certify that all expenditures will be obligated on or after the
effective date and prior to the termination date of the project. Disbursements will be reported only as appropriate to this project,
and will not be used for matching funds on this or any special project, where prohibited.

Further, T understand that it is the responsibility of the agency head to obtain from its goveming body the suthorization for the |

Signature of Agency Head " Title - " Dae
Signature of Charter Head - Tile " Date

FLORIDA DEPARTMENT OF

EDUCATION
DOE 150 e
Revised July 2015 Page 1 of 2 Richard Corcoran, Commissioner
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FLORIDA DEPARTMENT OF

Budget Amendments

* Form DOE 151,
Budget Amendment
Narrative Form

fldoe.org

Al Bl
Diizericc/Agency Name Project Number TAPE Namber

o

Amendment Numsber

FLORIDA DEPARTMENT OF EDUCATION
BUDGET AMENDMENT NARRATIVE FORM

I¥) Tezsl Freject Ameunt Currently Appraved E} Taial Praject Amemst resnliag fram this Esdget Amendment
% %
F| Line Itema Description
FUNCTION | ORIECT ACCOUNT TITLE AND NARRATIVE FTE AMOUNT AMOUNT

INCEEASE DECREASE

Total Tatal
DOE 151 b S
Feevized Fuly 2015 Pagelof 2 Richard Corcoran, Comemnissioner

www.FLDOE.orqg
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Budget Amendment — Reallocation

* Reallocate funds for
BUDGET AMENDMENT NARRATIVE FORM

L) L iy ari i B) SOE-Peoa-Sete 30073
Distickagency Nams Project NumbsnTAP § Numbe
Amendme nt Humber
o Df Ttz P ct Amaunt Cumently Approved ) Tofa IPTjct Ao Unt resuRing from ik 5 uoget Amen dment
S50 I0E 0 § 5325500
I e I I l S F) Line Bem Desciiption
[ ] Function Object Accownt Tits  nd Narratve FTE Amount] ALmount
Incres Do asss
B42 Hexagon Desk Globs. (1] £} 6.5 00,00
5100
. s10 siz  PoUsmepensTop Forizss dage o PR
. I d e n t I f a n == e = o
o Ti PRI W Mome g 00 T 200000
. Sin | emE T ey o T Py
Gag "o fenesl thaped Deex Y™ s 2080
—

4015 paper Wil e use for studend P mms.
making ooples of nsirolional materials (sines
sqp  ihemamnoiwioois, md iy szz 0t
S0 emumiions; pencils avd penstorshudeats | © fF 200

purchased (provide S

5100

guantities already -

Fesource Malensls Supplies: Sensfil sty dents.
By provilin g mah and soknos manipulative st
assidleamig concepts. These resouneswill

L] L
Dekspt in the math and sdenos dassrooms far
Boih Sih and Tin grades. Curmndly theream 412
’ stucents - 30 sducation math siscks inisgers @

J800; 14 hand: ks
il $95.BE sah (B27.20); 12 starright math
iangls fagh card s @ $11.55 sach ($142.28); 10

[
310 caucsbion geomada tokding shpes METEE
=20 (HI7E.60 ; 0 perindiotsbies MELEE amoh
’ L] (995,00 ; 3¢ diissention ks f115.48 each (&
443 ); 2 sphem boll 48 S0 sach (EES.55
415 ouicutators (1$12.35 sanh (85348 36); 100
containersof oly 1455 seoh (8 1588.00; 2

Wik culiers () 12 68 sa0h (#8611
E—

6300

Totsl 5 1250800 % 1E508M0

scarm
- riami DT oF
= lat DUCATION
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Budget Amendment — Increase Only

A)

District/Agency Name Project Number/TAPS Number

* Expending 90% of .

Amendment Number
3 rove d f un d S | S FLORIDA DEPARTMENT OF EDUCATION
p p BUDGET AMENDMENT NARRATIVE FORM
D) Total Project Amount Currently Approved E) Total Project Amount resulting from this Budget Ame nt

required. " i

F) Line Item Description

Amount Amount
Function Object Account Title & Narrative FTE| Increase Decrease
Basic (FEFP K-12)--Technology-Related Rentals (Orginal Budget
8199 $5,075- $2,764= §2,311) 2,764.00
Basic (FEFP K-12)-Textbooks (4-Subject--Lanuage Arts $14,864,
8100 520 |\jath $6.706.45, Pearson-Curriculum $20,778.64) Did not use §1,349.09
Basic (FEFP K-12)--Capitalized Comp (Orginal
5100 643  |12@$5,815= $6,9780 Difference $4,021) (Actual 12 @ $5,479.22= $  4,021.00
$65,759 Interactive Whiteboards)
Basic (FEFP K-12) d C t Student
5100 644  |PCs (did not use) Orginal 186 @ $681=5126,666, Actual 109@ $ 53737.00
$660.07= $72,929 differences $53,737
I | Staff Training Services--P | and
6400 310 [Technical Services [Overage--Final cost under budget)- (Orginal $ 150.00

$1.500 -Actual §1,350= $150)]

Basic (FEFP K-12)--Technology-Related Professional and
6500 319 T ical Servi | Wt (Overage- $ 126.00
Final cost under budget) Orginal $6,000 Actual §5,874= $126.00

Instructional Staff Training Services--Technology-Related
Professional and Technical Services-- Training Interactive

e 319 |whiteboards (Overage--Final cost under budget)- Orginal $2,000 - $ 12500
Actual $1,875= $125
7300 630 ::l;l;sf]! « Security (Orginal $50,398, Actual $45,620 differece $ 4778.00
! $ 117,050.09 F §
DOE 151
Revised Juy 2015 Pam Stewart, Commissioner @E‘B‘a&‘;?'i"é'&'

www.FLDOE.orqg
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FLORIDA DEPARTMENT OF

Tips for Developing a Proposed Budget
Amendment

* Refer to the CSP Allowable Costs Guide.

* Describe each item — (who, what, when, where,
how) but do not include name brands.

* Round to the nearest dollar for new line items

* Avoid grouping items by vendor/quote.

* Request only items needed during the grant period.

* Submit price quotes or justification, if requested.

* Ensure alignment to current student enrollment
and be reasonable, necessary and allowable.

fldoe.org

www.FLDOE.orqg



http://www.fldoe.org/

FLORIDA DEPARTMENT OF

Tips for Developing a Proposed Budget
Amendment, continued

* Ensure all items needed are included in the budget
proposal submitted to the DOE.

fldoe.org

* Revising approvable budget line items after the
initial programmatic review is completed

(quantities, cost per item, etc.) delays the approval
process.

* For reallocations, exclude line items with < $1.00 in
remaining balances.

* Reallocations should focus on making important
adjustments and not revising entire budgets.

www.FLDOE.orqg
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Approval Process

Documents
received in Grants
Management (GM)

GM completes
intake process

GM reviews &
generates award
letter

Award Letter

Accuracy Review

Charter Schools I[EPC Executive
Director Director

www.FLDOE.org

fldoe.org

CSP program

office intake

CSP Grant Director
Approval

Award letter
provided to school
& district

Grant Specialist
Review

Budget Analyst
Review & input
into grant tracking
system
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Award Notification Letter (DOE200)

Florida Department of Education
Project Award Notification

1 PROJECT RECIPIENT 2 PROJECT NUMBER

Miami-Dade County School District R R
3 PROJECT, M TITLE 4 AUTHORITY

Public Charter School Program (CSP) Planning, 842824 Charter Schools, Title V, Part B

Program Design and Implementation USDE or Appropriate Agency

—

6 PROJECT PERIODS

5 AMENDMENT INFORMATION
Amendment Number: 3

Type of Amendment: No Cost Extension Budget Period: 0400372018 - ' 4/02/2020

Pm Period: 040312018 - 04/12:2020

Federal Cash Advance

Curvent Approved Budget:
Amendment Amount:
Estimated Roll Forward:
Certified Roll Amount:

Total Project Amount: {
o Last date for incurring expenditures and issuing purchase orders: 040222020
o Date that all obligations are to be liquidated and final dishursement reports submitted: 08/20/2020

¢ Refund date of unexpended funds; mail to DOE Comptroller, 325 W. Gaines Street,
944 Turlington Building, Tallahassee, Florida 32399-0400:

*  Date(s) for program reports:

*  Federal Award Date :

JO012016
Dunsh: 105964068
FEINW: FS96000572005

10 DOE CONTACTS Comptroller Office
Program: Vicki Pineda Phone: (850) 245.040)
Phone:  (850) 245 0871
Email: Vigki, @

Grants Management: Unit C (350) 2450496

11 TERMS AND SPECIAL CONDITIONS

¢ This project and any amendments are subjest to the procedures outlined in the Projoct Application and Amendment Procedures
for Federal and State Programs (Green Book) and the General Assurances for Participation in Federal and State Programs and
the terms and requirements of the Request for Proposal or Request for Application, RFP/RFA, herchy incorporated by reference.

. For foderal cash advance projects, expenditures must be recorded in the Florida Grants System (FLAGS) as close as is
administratively feasible to when actiaal dishursements are made for this project. Cash transaction requests must be limited to
unwnnunmdedmdbelimedwx‘ththexnd.bwdh:c&hmﬁwumywuwmofmcwmwdpmjm,

. All provisions not in conflict with any amendment(s) are still in full force and effect and are 10 be performed at the Jevel

ﬁl‘wd in the gﬁl award notification.

B Other: The maximum project periods may not exceed tweaty-foar (24) months for an Implementation-only period from the
initial award letter effective date. The Department will comsider continued finding of this awand if (1) sufficient funds are
:va.‘\hbk.(Z)IhcDwmmm&pﬂwumﬂd&mlkbmmlofﬂnsummd(i)muub-
recipient has submitted all required reports and documentation.

TbcDtpamnmmﬁuwawm&wﬂmm.-wﬁmMMm(dﬂmumtmﬁom

and operating & high-quality charier school (see page 2 of DOE-200, #11 for listed items that may restrict access 1o grant funds),

P— —
12 APPRO! f-:,%mw -
4,,,(4-14_ o= o‘ ,l |- A . Sy
Aulho‘nkd Official on behalf of Corcoran Date of Signing -
Commissioner of Education
DOE-200
Revised 07115
Page 1 of2

INSTRUCTIONS
PROJECT AWARD NOTIFICATION
Project Recipi Agency, Institution or Non-G | entity to which the project is awarded.

Project Number: This is the agency number, grant number, and project code that must be used in all communication. (Projects
with multiple project numbers will have a separate DOE-200 for each project number).

3 Project Description: Title of program and/or project. TAPS #: Departmental tracking number.

4 Authority: Federal Grants - Public Law ar authority and CFDA number. State Grunts - Appropriation Line Itern Number and/os
applicable statute and state identifier number.

5 Amendment I jon: Amendment tumber ly numbered), type ic, budgeting, time extension or
others) in with the Project, lication and A g P for Federal and State Programs (Green Book),
and effective date,

6  Project Periods: The periods far which the project budget and pmgrlm are i effect.

7  Authonzed Funding: Current Approved Project (total dollass avail. prior to any di ) Amount (total
amount of increase or decreass in project funding); Estimated Roll Forward (rol] forward funds which have been estimated into
this project); and Total Project Amount (tota] dollars awarded for this project).

8  Reimbursement Options:

Federal Cash Advance —On-Line Reporting required manthly to record expeaditures,

Advance Payment — Upon receipt of the Project Award Notification, up to 25% of the total award may be advanced for the
first payment period. To receive subsequent payments, 90% of previous expenditures must be documented and
upproved by the Department.

Quarterly Advance to Public Entity — For quarterly advances of non-federal funding o state agcm:)es and LEAs made in
accordance within the authority of the General priations Act. Exp d and reported
to DOE at the end of the project period, If audited, the recipient must have cxpmdxmm detsil documentation
supporting the requested advances.

Reimbursement with Performance - hymml mnde upon swbmi: of & d allowabl, di plus

ion of jon of ifi jectives.
9 Timelines: Date requirements for finmu:m! and program i q to the D of
10 DOE Contacts: Program contact for program issues, Gramts Management Unit for processing issues, sad Comptroller's Office
— E—
11 Terms and Spcc-al Conditions: Listed items apply to this project.
* The Department retains the right to restrict access to the grant funds under certain circumstances, including but not limited to:
0 Actual enroliment befow 75 percent of projected enrollment,
o Failure of 2 sub-recipient charter school to timely subemit required expenditures, and investory reports through FLCSE. org,
o Purcheses made outside of the approved budget, and/or
o Corrective action required following a manitoring site visit.
12 Approved: Approval signature from the Florsda Dy of Education and the date si was affixed.
DOE-200
Revised 07/15
Page2of2

www.FLDOE.org
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Using FLCSP for Amendment Requests

11
www.FLDOE.orqg
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Expenditure Reporting on FLCSP

=¥ Charter Schools Project Tracking ABC-2 Sample Charter School | Sign out

e Use the Show/Hide

You are currently in impersonation mode. [{=0l2t0: BessG

EX p e n d it u res fe at u re to e n S u re Home Contact Information Documents Resources | Budgets | Tickets Reports Implementation Timeline

Manage Budget Item

Back to List
Budget Created: 1/31/2017, Type: Initial

Function Code: Object Code: Total Amount: Budget Totals

(] Re po r‘t a p p roved q ua ntltles an d 5100 -- Basic (FEFP K-12) 520 — Textbooks $28.500.00 brojectsd Amount: $225.000.00

accurate reallocation requests.

. . Narrative Amt Price Qty- Qty- Qty Budget
unit costs — expenditure pertom v Rz ol Amount ||| L
Textbook (5 subjects x 200 students :$28,500.00 1 0 1 $26,500.00

=1000)

overages should not be o Expenditre
included on reporting without

ff' I Function Code: Object Code: Total
p rog ra I I l 0 I Ce a p p rova . 5100 — Basic (FEFP K- 642 - Noncapitalized Furniture, Fixtures, and Amount:
12) Equipment $2,000.00
4 Amt Price Qty- Budget
Narrative el Qty-YR1 YR2 Qty Total Amount
Mon-Capitalized Furniture, $50.00 40 0 40 $2,000.00
Fixtures and Equipment Cases
for student tables.
Exp
Qty Remaining: Amt Remaining
Bepod Purchased  Qty Per jotalibxp Balance
Item
972712019 5 35 $50.00 15250.00 :$1,750.00
Comment:
912712019 35 0 '$4000 $1,400 00 $350 00
Comment:
Cumulative 40 0 155000, :$1.650.00 $350.00
: 54000 ¢

| Show/Hide Expenditure |

12
www.FLDOE.orqg
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FLORIDA DEPARTMENT OF

Expenditure Reporting on FLCSP, continued

fldoe.org

* Report expenditures no later than the 15t day of
each month.

* Avoid reporting S0.00

* Increases to Quantities or Unit Costs require
approval from program office — amendments
cannot be used to correct overages even if actual
expenditures did not exceed the approved line item
total.

www.FLDOE.orqg
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Amendment Forms

https://www.fldoe.org/schools/school-choice/charter-schools/charter-school-
program-grant/grant-forms.stml

# | AboutUs | Newsroom | HowDol? | ContactUs | Public Records

gAA What are you looking for? ﬂ

FEATURED TOPICS ACADEMICS SCHOOLS TEACHING ACCOUNTABILITY POLICY FINANCE

FLORIDA DEPARTMENT OF

| Sy | s vl AN

fldoe.org

s | Charter Schoo n Grant | CSP Grant Forms

CHARTER SCHOOLS PROGRAM CSP Grant Forms

GRANT

DOE 150 - Project Amendment Request (Word)

DOE 151 - Budget Amendment Narrative Form (Excel)
ltemized Expenditure Report Template (Excel)

Site Wisit Monitoring Rubric (PDF)

CSP 2-year Budget Development Tool Instructions (PDF)
CSP 2-year Budget Development Tool (Excel)

CMQ Questionnaire (PDF)

CO-Location Questionnaire (PDF)

CSP Grant Forms

Training

Technical Assistance

* Memorandum: Additional Guidance to CSP Budget (PDF)
s 2014 Non-repulatory Guidance (PDF)
= Review Standards for CSP Documents (PDF) - Revised January 2020

15
www.FLDOE.orqg
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Sharefile and Submitting Amendments

https://fldoe.sharefile.com/Authentication/Login

* For optimal performance, use
Google Chrome. FLORIDA DEPARTMENT OF

* Only contacts identified by FDOE
have access.

* For technical assistance, email the .
Office of Grants Management at Passworc
OGM@fldoe.org

e Allamendments must be
submitted via ShareFile — emailed -
forms will not be accepted. .

LN AL IWVSLN
- fldoe.arg

(0 Remember Me

www.FLDOE.orqg
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fldoe.o g

<

CSP Grant Team

Adam Emerson, Charter Director
Adam.Emerson@fldoe.org

Vicki Pineda, CSP Grant Director
Vicki.Pineda@fldoe.org

Horace Taylor, Budget Analyst
Horace.Taylor@fldoe.org

Whitney Blake, Grant Specialist
Whitney.Blake @fldoe.org

Bess Grasswick, Grant Specialist
Bess.Grasswick@fldoe.org

Deneka Hudson, Web Developer
Bess.Grasswick@fldoe.org

Chasity Ingram, Grant Specialist
Chasity.Ingram@fldoe.org

www.FLDOE.orqg
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