School Planning Support 
While planning for Dads Take Your Child to School Day, consider the following:

· Assembling a site planning committee 
· Bring together a team made up of the school’s leadership, representatives from the School Advisory Council (SAC) and/or other school-based parent organization (PTA/PTO). 
· Capturing attendance and participation
· Keep track of the number of fathers and male role models who attend. This will allow you to chart growth in participation and provide contact information to share news of future events and activities. You can even share your total number on social media as a challenge to increase participation district wide.

· Advertisement and promotion
· Make every effort to reach out to all dads and other male role models. Keep in mind some may not be as confident or as comfortable participating in the event, so it may help to brainstorm innovative ways to recruit and encourage them to participate.

· Ask local newspaper(s), radio and television stations to share information about the event.
· Distribute flyers at parent meetings and afterschool programs.
· Make an announcement about Dads Take Your Child to School Day during school and community events (e.g., plays, sporting events, fairs, etc.). 

· Post, display or distribute the Dads Take Your Child to School Day flyer in places frequented by the community, on social media, in the school’s newsletter and website. 

· Share information with organizations that can help promote and support the event. 
· Identifying a launch location (e.g., media center, cafeteria, courtyard) 

· Engaging local business, faith-based and community-based leaders

· Contact leaders in the community to inform them about activities planned for Dads Take Your Child to School Day and share ways they can support the event. 
· Planning activities for the day
· Invite students to give their perspective on what their dads’ or male father figures’ involvement in their school means to them. Written/audio testimonials and video uploads can be submitted to the school leading up to the event and played during the program. Provide dads with a similar opportunity. 
· Develop resource “stations” that fathers (or father figures) can visit to obtain information about the school or their child’s education.  
· Take photos of dads and students that can be displayed during lunch and/or the morning of the event. When possible, provide dads a copy of the photo or let them know where they can accessed. 
· Offer food and/or refreshments.
· Pairing students

· When meeting with local leaders, request assistance in recruiting mentors for students in need of a male role model.
· Request that fathers who would like to support students who do not have a dad or male role model pair with a student the day of the event.
· Other considerations

· Organize parking, traffic flow and school bells.
· Coordinate security and check-in procedures.
Suggested activities for continued participation throughout the year
· Partner with local organizations to host an event that emphasizes interaction between dad and child (e.g., partner with a local grocery store to host a father/child cooking class).
· Encourage dads to sign up for a parent/teacher conference or participate in an event such as career day.
· See Suggested Activities for Future Events located in the toolkit.
