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	Section/Component
	Minimum Content Requirements
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	DOE 100A
	· Enter contact information
· Documentation of authorization must be provided if other than the Head of Agency or Superintendent’s signature
· 100A should be mailed directly to the Bureau of Grants Management for official “date of receipt” stamp 
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	DOE 101 BUDGET NARRATIVE
	· Each Budget Item should correspond to at least one Activity.  

· Provide a brief description of the activity or activities to be funded.
· Acceptable Example
· To implement a supplemental summer school program paraprofessional
· Unacceptable Example
· To increase test scores

· Budget Items  should be clearly defined
· Give small narrative description for each line item identified in section titled, ‘Account Title/Descriptions’.
· Acceptable Example
· Salary for supplemental  summer school
paraprofessional
· Unacceptable Example
· Salary
· Budget items should be link directly to the goals/objectives/strategies detailed in the project application

· Each item should be linked to a need in the Needs Assessment
· An explanation of each line item should be provided in the ‘Programs to be Assisted’ and ‘Activities’ section.
· Budget items should not supplant funding for state, State agency, and local-mandated activities.

· All budget items should be supplemental to the overall educational program at neglected and delinquent facilities.
	[image: image7.wmf]
	[image: image8.wmf]
	[image: image9.wmf]



	
	
	Y
	N
	

	GENERAL ASSURANCES
	Appropriate General Assurances have been checked.
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	PROGRAM SPECIFIC ASSURANCES
	Appropriate Program Specific Assurances have been checked.
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	NEEDS ASSESSMENT

Describe the needs of neglected, delinquent, and at-risk youth.  Include the target population, performance indicator, data source, actual outcomes for most recent results, and performance targets.


	· Identified  Need(s) of Target Population

· Describe the needs identified for a specific group of children.  (i.e., Neglected, Delinquent, or At-Risk).

· 100 character limit

· Identified Budget Item(s) that address Needs

· Provide the account title in column 3 of the DOE 101-Budget Narrative Form entitled, ‘Account Title and Description’ for each need addressed.

· Evaluation Link and Data Indicators

· Explain how the needs relate to a previous evaluation and identify how the indicators from the identified evaluation will be used to measure progress of the program to be assisted.

· Actual Outcomes from Most Recent Results

· Describe the results from previous year’s data sources.

· Use percentages to highlight baseline information

· Performance Targets with Measurable Expected Student Outcomes

· List specific, measurable, attainable, relevant, time-based goals for each need.

· All programs to be assisted must be tied to at least one need identified in this section.
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	ACTIVITIES

Describe all activities funded by this program where at least one of the activities is scientifically research based.  

Describe how activities are tied to line items in the Budget Narrative Form (DOE 101).  Include funds expended for transition.  


	· Description

· Identify an activity that will be carried out using Title I, Part D funds. 

· 100 character limit

· Identified Budget Item(s) that supports the Activity

· Provide the account title(s) in column 3 of the DOE 101-Budget Narrative form titled, ‘Account Title and Description’ supporting each Activity.

· Explain how the budget item(s) support each Activity.

· Needs addressed by this activity

· Select one or more pre-populated entries from the column titled, ‘Identified Need(s) of Target Population’, in the Needs Assessment.

· Is the Activity Scientifically-Based?

· At least one activity must be scientifically-based

· Check yes or no for each activity

· Timeline and Frequency

· How long and how often will the activity be conducted?

· Describe collaboration with Non-NCLB Partners to implement this activity (if applicable)

· Identify the partners you will be collaborating with for this activity. (e.g., DJJ, IDEA, etc.)

· Explain how you will be collaborating with the Non-NCLB Partner in implementing this activity.

·  Evaluation Link

· Refer to the evaluation link in the Needs Assessment.  You’ll be using this input to link the needs based on previous evaluations. 

Entries in each of these fields are required for each activity.
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	DESCRIPTON OF PROGRAMS TO BE ASSISTED

Describe only the programs that will be assisted by funds from this project.  Include the program focus, how the goals will be met, and measurable expected outcomes.
	· Facility Name

· Identify the school name where the program is being implemented as identified on the Master School Identification File.

· Master School Identification File Number

· Enter the MSID Number of the program to be assisted

· Facility Type

· Indicate whether the facility is for Neglected, Delinquent, or At-Risk students and if the facility is residential or non-residential.

· Student Population

· The approximate number of students receiving services through this program.

· Population Age Range

· The age or grade range of students receiving services through this program.

· Length of Commitment

· The average length of commitment for students receiving services through this program.

· Facility Description

· Describe the children and youth who will be served.

· Needs and Activities for the program to be assisted

· Check the need that is addressed for the program to be assisted.

· Check the activity that will be carried out for the program to be assisted.

· Regular Program of Instruction

· Describe the academic program provided at this facility.

· Type of Academic Assessment

· Identify the pre- and post academic assessments that will be administered at this facility.

· Budget Items 

· Identify the account title in column 3 of the DOE 101 – Budget Narrative Form entitled, ‘Account Title and Description’ that will be used at this facility. 

· Expected Student Outcomes

· Click appropriate performance targets pulled from the Needs Assessment that apply to program to be assisted.
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	COORDINATION
	· Coordination with other Federal, State, and Local Programs

· Describe how the program will coordinate with other Federal, State, and local programs, such as programs under Title I, Part A of Public Law 107-110 and vocational, Individuals with Disabilities Education Act, and vocational and technical education programs serving delinquent, neglected, or at-risk children and youth.

· Coordination with Juvenile Justice Delinquency Prevention Act

· Describe how the program will be coordinated with programs operated under the Juvenile Justice Delinquency Prevention Act of 2002, and other comparable programs, if applicable.  
· Coordination with Businesses

· Describe how the State Agency will endeavor to coordinate with businesses for training.

· Describe how the State Agency will implement mentors to encourage children and youth.
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	STATE PLAN
	· Describe how the program will meet the goals and objectives of the State Plan. 
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	INSTITUTION WIDE PROJECTS
	· Describe how the State Agency will consult with experts and provide the necessary training for appropriate staff, to ensure that the planning and operation of institution-wide projects under section 1416 are of high quality.
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	PARENT INVOLVEMENT


	· Identify the staff member(s) responsible for providing  parental involvement services for students

· Describe how the program will involve parents in efforts in:

· improving the educational achievement of their children

· assisting in dropout prevention activities

· preventing further involvement of their children in delinquent activities
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	EDUCATION PROGRAM COMPARABILITY

Describe how the State Agency will coordinate with facilities working with neglected, delinquent, and at-risk children and youth to ensure the education program is comparable what all children are entitled to receive.


	· Include comparable services provided by the programs such as:

· Credit Retrieval Opportunities

· FCAT Testing Opportunities

· Curriculum Alignment

· Graduation Opportunity

· Describe how the State Agency will ensure that teachers and other staff working in neglected, delinquent, and at-risk programs are qualified and trained to work with students with disabilities.  (e.g., Teacher Certification and Experience)

· Describe professional development opportunities that will be provided to teachers and staff in neglected, delinquent, and at-risk programs working with students with disabilities.  (e.g., IEP components, accommodations, instructional strategies, etc.)
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	PROFESSIONAL DEVELOPMENT
	· Describe how the State Agency will provide appropriate professional development will be provided to teachers and other staff.
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	ADDITIONAL SERVICES
	· Describe any additional services provided to youth, such as career counseling and assistance in securing student loans and grants.
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	DESCRIBE THE TRANSITION SERVICES TO BE PROVIDED


	· Provide an assurance that the State agency will spend more than 15% ($ 150.00) and not more than 30% ($ 300.00) reserve such agency receives under this subpart in any fiscal year for such services.
· Describe transition services that will be provided to students who are neglected, delinquent, and at-risk.
· Describe the duties of the individual (s) funded by this program that is responsible for issues relating to the transition of children and youth from such facility or institution to locally operated programs.
· Describe the State Agency’s procedure in locating alternative programs through which students can continue their education if the students are not returning to school after leaving the correctional facility or institution for neglected or delinquent children and youth.
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