NAEP 2015 School Key Dates and Deadlines


	Activity
	Dates and Deadlines

	Principal places NAEP 2015 assessment date(s) on school calendar and appoints School NAEP Coordinator.
	August 2014

	Principal gives the NAEP folder distributed to them by the District Assessment Coordinator to their School Coordinator. School Coordinator reviews packet contents.
	August 2014

	School NAEP coordinator registers as a new user on MyNAEP using the schools registration ID. He or she completes the online Provide School Information Form (PSI). 
	Before September 12, 2014

	School NAEP coordinator periodically accesses the MyNAEP website for the latest information regarding the administration of NAEP 2015.
	August 2014 to 
Assessment Day

	NAEP Preassessment Packets arrive at schools.
	December 2, 2014

	Student sample available to schools via MyNAEP. Identify withdrawn and ineligible students, provide any missing information, update demographic data, and update SD and ELL classifications.
	December 8, 2014

	Preassessment Scheduling Call (PSC) from NAEP representative to review the information you share via the MyNAEP website. Make arrangements for a Preassessment Review Call (PRC) in January when final assessment arrangements will be made.
	December 8 – 19, 2014

	Complete tasks listed under the Prepare for Assessment menu category which includes providing information about students with disabilities (SD) and English language learners (ELL).
	December 2014 – 
January 2015

	Submit Current Roster of Students via email.
	January 5, 2015

	PRC reminder email
	5 days before call

	PRCs with email follow-up to finalize preassessment activities.
	January 5 – 23, 2015

	Principal and/or School NAEP Coordinator meets with faculty and students to explain NAEP and its importance.
	Prior to the Assessment

	School NAEP coordinator identifies possible incentives to offer the students.
	Prior to the Assessment

	School distributes Parent/Guardian Notification Letters.
	At Least 2 Weeks Prior to Assessment Day

	Visit the Support Assessment Activities page of MyNAEP to print student appointment cards. Notify teachers so they will know when to release students.
Coordinate principal’s and teachers’ completion of questionnaires.
	1 Week Prior to 

Assessment Day

	School NAEP Coordinator prepares for the assessment day by verifying that selected testing sites are available as well as work space for the NAEP field staff. Field staff will need a list of parent/guardian refusals and any student withdrawals since school submitted Current Roster of Students in January.
	Ongoing

	NAEP testing window
	January 26 – March 6, 2015

	School NAEP Coordinator schedules a make-up session if less than 90% of the students participate in the assessment.
	by March 13, 2015

	Confirm that all confidential hardcopy NAEP materials have been shredded by visiting the Wrap Up page on MyNAEP.
	June 1, 2015 or last day of school, whichever comes first


