MEMORANDUM

TO:

School NAEP Coordinator, Paper-and-Pencil Assessment
DATE:

August 15, 2014
SUBJECT:
2015 National Assessment of Educational Progress (NAEP) 


January 26, 2015 to March 6, 2015
NAEP is a national assessment that provides a common measure of student achievement across the country and is used to inform educational policies and practices. Through national sampling procedures, your school has received the distinction of being selected to participate in NAEP 2015. Students participating in NAEP will be assessed in mathematics, reading or science. Florida’s results from the grade 4 and 8 assessments will be released next fall. 

In your NAEP folder you will find a NAEP Information Sheet that shows the grade being assessed, the assessment type, the scheduled assessment day, and your MyNAEP Registration ID Number. If there is a conflict with your assessment date, please notify your principal so he or she can work with your District Assessment Coordinator to identify alternate dates to suggest to Westat, the NAEP contractor. Otherwise, please post the date to our school calendar. 
Included in the folder is a School Coordinator Responsibilities: A Guide to MyNAEP. The Guide provides an overview of what you will need to do between now and June 1, 2015. Your first responsibility is to register for MyNAEP at http://mynaep.com using your MyNAEP Registration ID number. MyNAEP is a protected site, so you will create your own password and receive an automatically generated username. Please remember this information as you will need to access the site throughout the school year. By September 12, please complete the Provide School Information section of MyNAEP. Later this fall, sample parent/guardian notification letters and students with disabilities and English language learners accommodations guidelines will be posted on MyNAEP and on Florida’s NAEP website at http://fldoe.org/asp/naep/schoolresources.asp.

The target sample size for grade 4 and grade 8 schools is 90 students; however, for schools with fewer than 100 students, NAEP will automatically sample all the students in the grade. The target sample for grade 12 schools is 95 students; however, for schools with fewer than 105 students, NAEP will automatically sample all the students in the grade. There are only a few grade 8 schools in the state whose sample size will exceed 100 students.
A NAEP representative will contact you in early December to discuss assessment details and explain the tasks that you need to complete via the MyNAEP website, including uploading a Current Student Roster in January. A team of NAEP representatives will administer the assessments, bring all necessary materials and equipment, and provide significant support to your school. Students will spend approximately 90 minutes on the assessment. While our goal is 100 percent participation, at least 90 percent of the selected students must participate, or a makeup session will have to be scheduled. Also be aware that only 5 percent of the original student sample can be excluded, and at least 85 percent of the SD and ELL students in the sample must be included. During the assessment, we would appreciate the presence of a school staff person as an observer in each session. Their presence can have a positive impact on student motivation and performance.
Schools that have experienced a statistically significant increase in average student participation rates have used some of the following strategies:

· meeting with faculty to explain NAEP and the importance of student participation and motivation

· meeting with selected students to explain the importance of their participation in NAEP

· offering school incentives to encourage student participation
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Examples of school incentives include:

· breakfast

· special seating in the cafeteria for lunch

· pizza party

· ice cream sundaes

· school t-shirt

· coupons for local eateries or the school store

· drawing for gift certificates

· free yearbook

· free tickets to school events
· drawing for the principal’s parking space for a day

As stated earlier in this letter, if attendance of sampled students is less than 90 percent, a make-up session will be necessary. Providing incentives to students can help to eliminate the necessity of a make-up.

Please visit the NAEP website at http://nces.ed.gov/nationsreportcard and Florida’s NAEP website at http://fldoe.org/asp/naep for sample questions, previous results, and other NAEP publications. Thank you in advance for your cooperation and effort in helping to coordinator this important assessment.
Enclosures



