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CSP Grant
Performance Period
36 months max.*

Planning Phase Implementation Phase

18 months max. 24 months max.
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Maximizing Grant Funds
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*Schools that maintain compliance with program
requirements and receive reimbursement for the
majority of the total award amount are more likely
to receive additional supplemental funding.
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Requesting Initial Budget Approval
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Application Process
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Budget Forms

* 2-Year Budget Development Tool (Excel file)
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Budget Forms
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Amending the Approved Budget
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Budget Amendments

* May be submitted to:
1. reallocate approved funding
2. request remaining grant funds
* Forms needed:
1. DOE150, Project Amendment Request
2. DOE151, Budget Amendment Narrative Form

10
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Budget Amendments

* Form DOE 150,
Project Amendment
Request

@ FLORIDA DEPARTMENT OF
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FLORIDA DEPARTMENT OF EDUCATION
PROJECT AMENDMENT REQUEST

@
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Budget Amendment- Reallocation

L] Rea I IO Cati n g fu n d s FLORIDA DEPARTMENT OF EDUCATION

BUDGET AMENDMENT NARRATIVE F ORM
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for unused budget — o
items

* |[dentify any
guantities already
purchased (provide
price per item,
quantity, and total).

www.FLDOE.org Y
FLORIDA DEPARTMENT OF
Budget Amendment- Increase Only
* Expending 90% of B s
approved funds is e S,
required - T
o e
i —
et ot [ 9@2&
14

www.FLDOE.org



http://www.fldoe.org/
http://www.fldoe.org/

FLORIDA DEPARTMENT OF

=
" fldoe.org

Budget Development
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Tips for Developing a Proposed Budget

= Refer to the CSP Allowable Costs Guide

= Describe each item- explain who, what, when,

where, how (no name brands)

Round to the nearest dollar

Avoid grouping items by vendor/quote

Request only items needed during the grant period

Be prepared to submit prices quotes or

justification, if requested

= Must align to current student enrollment and be
reasonable, necessary, allowable

16
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Tips for Developing a Proposed Budget,
continued

* Ensure all items needed are included in the budget
proposal submitted to the DOE.

* Revising approvable budget line items after the
initial programmatic review is completed
(quantities, cost per item, etc.) delays the approval
process

www.FLDOE.org
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Budget Development Tips

* Avoid adding new items after the initial
programmatic review

* Original Request:

Consumable materials for Biology 1labs; Enamples of
Consumables include chemicals, solutions, and presenatives;
preserved animal paits, nitrle gloves, limus papers, glass slides,
filter paper, etc... See arached price list for complete lisy; kit

s100 1) provides suificient materials for 3 class of 25 students $ 1243300 1
)
Final:

PRI

5100 211.00 1

18
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Pomadasys macracanthus. Use the Mexican gray perch as an example
of a bony fish, or compare it with the yellow perch to examine the-
structurs! differences between marine and freshwater perch. Single
5100 510 system in vivid de s 1om ils 13000 s 1s 13000
Plant Cells Kit
Slides of monocot and dicot plant stems and then examine them to
differentiate the xylem, phloem, snd other cell structures that make
up two stem specimens. They will also be able to obsene the:
5100 510 differi i i f the two. i Setof15 s 128.00 78 896.00 3 78 896.00
5100 510 Test Tube Rack Case of 12 s s 2s 23200 s s 3200
Preparad slides Introductory Biology Set (18 plant and animal
slides). Set includes 18 slides of Mixed bacteria (sm); Spirogyra,
) (veast), budding
cells (wm); Mixed pellen, 16 types (wm); Plant mitosis (1s); Tilia
maceration -
i (wm); h {wm);
Drosophila {wm}; Butterfly wing {wm); Placoid scale (wm); Frog blood
muscle (¢s & heli {sm); Human
5100 510 blood {sm). s 105.50 23 211.00 $ 28 21100
s100 510 Brain Chart s ) B ) s s )
5100 510 Carbon fiter for use with volatile organic compounds s o 13 35900 s 1 35900
Formalin preserved rats. Available in vacoum Packs or pails. Our rat
Specimens are carefully preserved in an extended position and are
mature subjects far students to examine tully developed animals,
their organ aystems, and their skeletal, muscular, and reprodtive
structures, We carry piain p
ijected rats. njected rats
s100 510 ensuring the specimens are intact.Sizes 710 9 V. Pail of 25 s 2000 as 116000 s a5 Lo
s100 510 Preserved Fetai Pigs, Plain 11 to 14" Pack of 10 s 0s 202000 s 0s 20000
5100 e gloves LARGE. Box/ 100 Case of 10 s 185.00 15 185.00 s 15 185.00
5100 5 165.00 158 165.00 5 15 165.00
5100 510 Nitrile gloves MEDIUM. Box/100 Caze OF 10. s esoo 18 16500 s 1 165.00
Starfish, Asterias 3p, make great introductory dissection specimens
Commoniy featured in text books, starfish specimens are great for
5100 530 Studying external anatomy o for use In dissection 82 B, PalloU100 § 15000 s 15000 s 1 15000
Preserved Hearts with Pericardium. Zero formalin odor and no
prasance of narmrul volatile compounds Iike acatone an
e-to-iife i
combined with artfullylustrated dissection guides, ree with very
purchase, to , lesson tme
5100 510 Pail of 10. s 125,00 s 1,250.00 s 108 1,250.00
s100 510 Prazarved Craytish, Pail of 100, s s 1s 11500 s 1 115.00
5100 510 Sheep eyes. Pack of 100. 5 10000 1% 10000 5 18 100,00
Cow (Bovine) eyes are great for general d n and advanced
10 510 anatomy labs. Similar to human eye. Pl of 50 s 9500 s 19000 s 2 19000
www.FLDOE.org
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Budget Development

* Round the cost per item up to the nearest dollar

* Original Request:

5100 642 Document Camera
5100 542 Flexcam Teachcam
5100 G42 Fire Blanket

Approved:

5100 642 Document Camera

533.99
731.00
46.05

5100 g42|Flexcam Teachcam
5100 g4z Fire Blanket

534.00
731.00
47.00

20
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Budget Development

* Textbook vs. Workbooks
* If separate price, list separately.

* |dentify if electronic vs. hardcover or annual license
vs. one-time purchase.

21
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Budget Development
* Grouping items by vendor/quote
* All items on a vendor quote must be coded
individually
* Original Request:
5100 520 Spanish Language Computer Lab & 38,394.00 i
Approved:
6500 311 Professional and Technical Services: Installation and training by the s 4,750.00 18 4,750.00
vendor for the Spanish Language program.
5100 369 Spanish language software program for student computer lab. s 1,195.00 26 § 31,070.00
5100 642 26 headsets for the Spanish Language program for the computer lab. $ 99.00 26 § 2,574.00
22
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Budget Development Sample

* Supplies
* Original Request:

5100 510 Art Supplies 5 7,045.00 1

Approved:

5100 510 Art supplies: Benefits students and teachers by providing art supplies ta $ 7,045.00 1
students. Will be kept in art room. when funding i d

Supports the art program at the school. Paper (newsprint $11.48 a packet
need 20 for the year total $230.00; drawing pads 70 sheets for $5.16 a pad
need 50 for the year $258.00; watercolor paper at $5.35 a pad 50 for school
year $267.00, paints (these include water colors and acrylics, and others cost
$10.00 per tube for EACH color) 30 colors at 10 tubes per color is 300 tubes
$3,000.00, pencils (color pencils cost for a set of 48; $33.50) need 20 sets
$670.00, pens (cost $75.0 per set) 10 sets cost $750.00, inks need 10 sets
total $400.00, scissors cost $8.00 each 120 needed $960.00, paint brushes
(each brush cost $7.00) need 30 total $210.00, easels (cost $15.00 each) need
20 $300.00. 23
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Approval Process

Documents
received in Grants
Management (GM)

GM completes
intake process

GM reviews &
generates award
letter

Award Letter
Accuracy Review

VEDUCATIO

fidoe.org

CSP program
office intake

CSP Grant Director
Approval

Grant Specialist
Review

Budget Analyst
Review & input
into grant tracking
system

Charter Schools IEPC Executive Award letter
provided to school

Director Director & district

25
www.FLDOE.org

FLORIDA DEPARTMENT OF

YEDUCATIO

fidoe.org

Award Notification Letter (DOE200)
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Expending Funds
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Expending Funds

* Expend only on approved budget items
* Implementation- Year 1 vs. Year 2

Enter the Total Grant Award in Cell H1

$  550,000.00 Enter Projected # of Students and Teachers Below by Year Total Budget $ 156,835.00
CLEAR ALL DATA ot

Enter School Name Below P 4 of Students  of Students

2 10/10

VeAR 1 YEAR 2

Hivamat Self Treatment Applicator - The necessary accessories used
for the Hivamat 200 Evident machine. The kit contains application

self-adhesive pads in addition to cables connected to the interface’s.
510 device. For the sports medicine program $ 1794 18 173.00 s - 18 179.00

5100 510 Heat Laminating Film-- goes with the laminating machine s 4.0 1s 9400 s . 1s 5400

GRS Wrap Set Kit - Professional grade wrap and tape kit used to.
prevent injuries, treat muscular inflammation and to stabilize joints
Wraps and tape are utilized for training in sports and can also
protect the skin from irritation by repeating taping along multiple

5100 510 areas. (For sport medicine program) s 1700 18 1,709.00 $ - 15 170900

Textbooks - Curriculum - used for academic instruction (science,
5100 520 math, lanuage arts, and history) s 1501550 18 150,155.00 $ - 1§ 15015500

Recovery Table - Astationary table for physical therapy treatment.
The CSP office added the detail description to the schools budget. In
addition, the CSP Director noticed a_ photocopier priced at $9,587

5100 641 (see below). (For sport medicine program) 1,566. 35 4,698.00 38

28
www.FLDOE.org



http://www.fldoe.org/
http://www.fldoe.org/

FLORIDA DEPARTMENT OF

=
" fldoe.org

Reporting Expenditures
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Reporting Expenditures
* Report expenditures no later than the 1t day of

each month
* Avoid reporting $0.00

www.FLDOE.org
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Supplemental Funding
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Supplemental Funding
U Maintain compliance with all reporting
requirements:

o Expenditure reports- due by the 1% of each
month

o Inventory reports- due semi-annually during
Implementation phase (January 15t & July 1)

o Site visit corrective actions, if applicable
U Expend approved funds

U Additional factors: school enrollment and school
grades

www.FLDOE.org
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CSP Grant Team

Adam Emerson, Charter Director
Adam.Emerson@fldoe.org

Vicki Pineda, CSP Grant Director
Vicki.Pineda@fldoe.org

Horace Taylor, Budget Analyst

Horace.Taylor@fldoe.org

Latonia Artis, Grant Specialist
Latonia.Artis@fldoe.org

Bess Grasswick, Grant Specialist

Bess.Grasswick@fldoe.org

www.fldoe.org
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